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Grants & Cooperative
Agreements Program

Select Apply
for Grants

Grants and Cooperative Agreements Program Overview

On this page you will find important dates | conin Applyfor Grants

and the Grants Division contact information cational

Grant Site Visits

Grant Allocations
The Grants Program supports the planning, acquisiti lopment, maintenance, administration, operation, enforcement,

restoration, and conservation of trails, trailheads, areas, and other facilities associated with the use of off-highway motor vehicles, Regulations

and programs involving off-highway motor vehicle safety or education.
Grant Payment Forms

2016/2017 Grant Workshops Grant Application Q and A

Recreational Trails Program (RTP)
Workshops for the upcoming grant cycle are scheduled for the week of January 09, 2017. The workshops, one held in Southern
California and one held in Northern California, will be two full-day sessions. Please see the agenda for the information on the GRANTS MANAGER
workshops.
Sixto ). Fernandez

Applicants may attend one or both days of the OHV Grants Program workshop. Although attendance is not required to participate Grants and Cooperative Agreements
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On-Line Gr ~/ay

To apply for a grant, log on to the On-Line Grants Application (OLGA)

On this page you will find OLGA Instructions

Welcome to the On-Line Grants Application (OLGA) powVGrAMS. OLGA is a web based, end-to-end solution supporting
the entire grant life cycle process. OLGA offers a streamlined solution to the OHMVR Grants and Cooperative Agreements
Program. OLGA supports configuration of the grant application package, online grant application entry, application review, and
submission of periodic progress reports.

If you would like to apply for a grant, and this is your first time using OLGA, read the six steps below to learn how to register your
agency and create a user profile. You will also learn how to designate a Project Director who will coordinate project requests and
user accounts for your agency. Additionally, PDFs of step-by-step instructions are available for download.

Step 1: Register Your Agency
All agencies must enter their agency information in OLGA. This information will only need to be entered once per agency. Your
agency information must be entered into OLGA before you can:

Create a User Profile (OLGA login), and
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Grants & Cooperative
Agreements Program

Grant Allocations
Regulations

Grant Payment Forms
Grant Application Q and A

Recreational Trails Program (RTF)
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Current Grants

Division of Boating and Watsrways Preliminary applications must be submitted by 5:00pm, March 6, 2017.

Grant & Cooperative Agreements If you have any technical difficulties accessing the application, please contact the OHMWYR Division at (916) 324-

Recreational Trails Program 4442 or at ohvinfo@parks.ca.gov. Please include your full name and complete telephone number (with area code).

W
California.gov Home | OLGA Home | Contact OLGA | Contact Information | State Agencies Directory '

Before your begin, you will need to turn off your pop-up blocker.



OLGA Instructions

The following six steps will allow you to navigate through OLGA:

ma  Step 1. Register Your Agency

mmml  Step 2: Create User Profile

mmmnl Step 3: Project Director Request

mmd  Step 4: Create Application

Step 5: Assign Users to Projects

mmmw Step 6: Enter Grant Application




OLGA
NAVIGATION TOOLS

j/ Instructions / Infermation - Provides instructions / information for a specific tem or screen
i Screen Help - Provides detail instructions about a specific screen
=] Drep Down - Displays a drop down list of valid values for a field
' Go - Displays the respective screen
@ Next Page or Tab
®) Last Page
@ Previous Page or Tab
@ First Page
M

Click to Select

Show Documents — Displays reference documents (e.g., Regulations, Appendix, Soil Conservation
Standard and Guidelines)

Logout — Logs you out of the grant application section of OLGA and returns you to the Home page



Action Buttons:

v OK -
Updates or confirms an action
C I )
Cancels an action
Setu
Allows setup of the current screen
-
Allows review of the current screen
Find s : =
Finds the selection criteria entered
.
Closes the current screen and returns to the main screen
Save 2
Saves entries
-
Saves entries and moves to the next page
Validate
Checks for errors
Z| Errors -
Displays errors
FAPDF| . N
Displays the current section in pdf format

Performs a spell check on the text entered in the respective section

Displays a site map of the current section

NOTE: Placing the mouse on an option button will display a brief description of what the option does.



Step 1. Register Your Agency

All agencies must enter their agency information in OLGA. This
information will only need to be entered once per agency.

Your agency information must be entered into OLGA before you can:

« Create a User Profile (OLGA login), and Enter a Project Director
request. (If your agency is already registered, skip to Step 2:
Create User Profile.)

Note: You will need to know your agency's nine (9)-digit Federal ID in
order to register your agency.




»Home £} WA Date : Jan-11-17

Home s

Getting Started

EGrAMS (OLGA) Login Welcome to the On-line Grants Application (OLGA) for the California Department of Parks and Recreation, Off-
Highway Motor Vehicle Recreation Division's Grants and Cooperative Agreements program and the Recreational

R E E T RIS Trails Program. OLGA is a web-based application system which aids users throughout the grants process. Move the

Create User Profile mouse over the options in the left pane of the home page to view additional details for each option.

Project Director Request

Public Review Instructions We are now accepting applications for the 2016/2017 (G16) grants cycle.

Review Preliminary Application If you would like to apply for a grant, and this is your first time using OLGA, you should click on the “Getting Started”
Review Final Applications button on the left side of this screen to learn how to register your agency and create a user profile. You will also learn
Validale Workstation about designating a Project Director, who will coordinate project requests and user accounts for your agency.

Grant Opportunity MNotification

If you are a returning user, you will need to complete and submit a Project Director Request, selecting GCA as the
Search Granis Grant Category and GCA 16 for the Grant Program before you can create and start working on your application.

Current Grants

Division of Boating and Waterways Preliminary applications must be submitted by 5:00pm, March &, 2017.

e If you have any technical difficulties accessing the application, please contact the OHMVR Division at (916) 324-

Recreational Trails Program 4442 or at ohvinfo@parks ca gov. Please include your full name and complete telephone number (with area code).

On the OLGA “Home Page’, click “Register Your Agency” This action will bring up the “Agency
Registration” screen.



* Reqgister Your Agency ‘j 1]

Home A Download Agency Registration Form (complete this form and e-mail it to Sixto Fernandez at Sixto_Fernandez(@parks.ca.gov) A
Getling Started Agency Registration Form
EGrAMS (OLGA) Login
Reqister Your Agency
Create User Profile
Project Director Request

Fublic Review Instructions
Review Preliminary Application
Review Final Applications
Walidate Workstation

Grant Cpportunity MNotification
Search Grants

Current Grants

Division of Boating and
Waterways

Grant & Cooperative Agreements

Fecreational Trails Program

Complete the required fields in the Agency Registration form and submit via email.




Step 2: Create User Profile

OLGA requires users to create a user profile to access the various
functionalities of OLGA. Each user must have a valid user name and password
to login to OLGA.

Note: New users may login and start using OLGA only after they have been:

« Activated by OHMVR Division staff and Assigned permissions by the
agency's designated Project Director.

Each user completes their user profile by entering their user information in
OLGA. If you are also applying for an RTP grant, you can use the same user
profile; however, you will need to complete a separate project director request.

Note: Your User Profile remains in OLGA, you do not need to create a new one
for each grant cycle.

Before you attempt to create your user profile, ensure that your agency
information has been registered in OLGA. (See Step 1: Register Your
Agency.)




*Home ) WA Date : Jan-11-17

Home s

Getting Started

EGTAMS (OLGA) Login Welcome to the On-line Grants Application (OLGA) for the California Department of Parks and Recreation, Off-
Highway Motor Vehicle Recreation Division's Grants and Cooperative Agreements program and the Recreational

Reqister Your Agency

Trails Program. OLGA is a web-based application system which aids users throughout the grants process. Move the
Create User Profile - mouse over the options in the left pane of the home page to view additional details for each option.

Project Director Request

Public Review Instructions We are now accepting applications for the 2016/2017 (G16) grants cycle.

Review Preliminary Application If you would like to apply for a grant, and this is your first time using OLGA, you should click on the "Getting Started”
Review Final Applications button on the left side of this screen to learn how to register your agency and create a user profile. You will also learn
Validate Workstation about designating a Project Director, who will coordinate project requests and user accounts for your agency.

SR, SR . If you are a returning user, you will need to complete and submit a Project Director Request, selecting GCA as the

Search Grants Grant Category and GCA 16 for the Grant Program before you can create and start working on your application.

Current Grants

Division of Boafing and Waterways Preliminary applications must be submitted by 5:00pm, March &, 2017.

eI SRR R LS If you have any technical difficulties accessing the application, please contact the OHMVR Division at (916) 324-

Recreational Trails Program 4442 or at ohvinfo@parks.ca.gov. Please include your full name and complete telephone number (with area code).

On the “Home Page” click “Create User Profile”. This action will bring up the User Profile screen.

You will see a square with three dots [2 throughout the application process; we refer to this as
the “Show Look Up” menu. When you select it, it will display field options in a “Lookup” screen.



California State

Off-High User Names and Passwords are alphanumeric. User Names

GOV

= Create User Profile ﬂ (1]

Home

zetting Started

EGrAMS (OLGA) Login
Grant Qpportunity Motification
Register Your Agency

Create User Profile

Froject Director Reguest
Public Review Instructions
Review Preliminany Application
Review Final Applications
Walidate Workstation

Search Grants

Current Grants

must have a minimum length of 3 characters and a maximum
length of 10 characters. Passwords must have a minimum length
of 5 characters and a maximum of 15 characters.

user Lemans

*| pgin Name: \finame | -
*Password: |uuu- | ‘ *Confirm Password: |uuu. |

*First Name: \First | ‘ * ast Name: |Last |

*Display Name: F Last |

*Address Line 1: 1725 23rd Street |

Address Line 2: | |

*City - |Sacramento | ‘ *State: |CA  |[=] *Zip 1: |95816 | Zip 2: | |

*Phone - (916) 324-4442 | Phone Extension: | |

Fax: | | Menu Style - Drop Down List W

*g-Mail Address: | finame@parks.ca.gov |

*Designation /Title: | [[=]]| *Role Code : | =] |
*Parent Agency - | =] |

“County —_— |

Photo: | | Browse... Signature: | | Browse.. |
Password Reset Yes | Mo User Status : Inactive | ¥ Show Security | W

|-f0|( | |ﬂCanceI|

Comment Line: Select Designation / Title Description

mmm) Complete the required fields under “User Details” (* denotes a required field).
Note: Create your own login name (User Name) and password. The user login name and
password you create will be your user id to login in the future.

==)Select the Show Look Up menul=] for “Designation/Title”. This action will bring up the Lookup

menu.
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Home

Getting Started

EGrAMS (OLGA) Login
Grant Opportunity Motification
Register Your Agency

Create User Profile

FProject Director Request
Public Review Instructions
Feview Preliminary Application
Review Final Applications
Walidate Workstation

Search Grants

Current Grants

User Details
*Login Name:
*Passward:
Frefix:

*First Name:
*Display Mame:
*Address Line 1:
Address Line 2
*City -

*Phone :

Eax:

*e-Mail Address :

*Designation { Title:

*Parent Agency :
*County :
EBhotao:

FPassword Reset -

GRANTS AND CO

Enter search criteria ‘? in the filter field{s) and click on Lookup

Code : | |
|ﬂname Description : | |
(esssene | & Lookup| | ® Reset || X Close |
|Fir5t Record Count: |39 Fage 1 of 1
Fuas

11725 23rd Street

| Sacramento

(916) 324-4442

finame@parks.ca.gov

=

| (=]

| =]

| [

Yas Mo

Comment Line:

& http://olga.chv.parks.ca.gov/?ControlName=ctiLockupDs... EI@

O |GA Grants Administrator
O |Gm Grants Manager A
O |GPm Grants Program Manager
O |Lar Landscape Architect
O (MGR Manager
0 |NRS Matural Resource Specialist
O |oHvs OHY Specialist
O (oM Cperations Manager
O |oRrP Outdoor Recreation Planner
O |pcC Project Cordinator
O |rCEC President & Chief Executive Officer
;:} O |rPD Program Director v
#100% -

Select your title. If one is not provided, click “Other”.
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Off-Highway Motor Vehicle Recreation

GOV
N eGrAfS Application Logo

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

(*) - Required field

User Details

Dl Y

Date - Dec-06-16

Home A

Geting Started *Login Name: finame | ~
EGraMs (OLGA) Login *Password: (essseas | *Confirm Password: |eessses |

Grant Opportunity Motification Prefix:

Register Your Agency *First Name: [First | *Last Name: |Last |

Create User Profile *Display Name: ||: Last |

Froject Director Reguest

*Address Line 1: 1725 23rd Street |

Public Review Instructions

: — —_ Address Line 2: | |
Review Preliminary Application i
Review Final Applications *City - \Sacramento | *State: |CA  |[-] *Zip 1: |95816 | Zip 2| |
T T *Phone : (916) 324-4442 | Phone Extension : |:|
R Sy Fax: | | Menu Style - Drop Down List w
T RS *e-Mail Address ©  |finame@parks.ca.gov |
*Designation / Title: EI Pragram Director *Role Code : ’ﬁ“f]“
*Parent Agency - | = |
“County ] |
Phate: | | Browse... Signature: | | Browse.. |
Password Reset : Yes Mo User Status : _ Inactive ad ¥ Show Security | W

Comment Line: Select Role Description

|w"(DK | |ﬂCanr.:EI |

Select the Show Look Up menu=/for

“Role Code”.
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= Create User Profile ﬂ. (1]

Home

Getling Started

EGrAMS (OLGA) Login
Grant Qpportunity Motification
Register Your Agency

Create User Profile

Project Director Request
Public Review Instructions
Review Preliminary Application
Feview Final Applications
Walidate Workstation

Search Grants

Current Grants

User Details
*Login Name:
*Passwornd:
Prefix:

*First Name:
*Display Mame:
*Address Line 1:
Address Line 2:
*City -

*Phone :

Eax :

*e-Mail Address :
*Designation / Title
*Parent Agency :
*County :

EBhoto:

Password Reset -

GRANTS AND CC

(2 http://olga.ohv.parks.ca.gov/?ControlName= ctiLookupRol... EI@

Enter search criteria ﬂ in the filter field(s) and click on Lookup

Comment Line:

Code - I
|ﬂ Description : | |
name
|"‘""“‘"‘ | @, Luukup| | ® Reset | | X Close |
|Fir5t Record Count: |3 Fage 1 of 1
Fis
1725 23rd Sireet O [cons Consultant .
| » [0 |GRANTE  |Grant Applicant
Sacramento [0 |GRANTR |Division Staff
(916) 324-4442
|
(finame@parks.ca.gov
EI Program Di
| (=]
| =]
| [
Yes Mo
W
H100% -

Select “Grant Applicant”. You will see several codes listed, but those applying for our Grant are a
“Grant Applicant”. This is an off —the-shelf product so there will be some options that are not
applicable to our program.




= Create User Profile ﬂ 1]

(*) - Required field

Date : Dec-06-16

Home

Getling Started

EGrAMS (OLGA) Login

Grant Opportunity Motification
Reqgister Your Agency

Create User Profile

Froject Director Request
Public Review Instructions
Review Preliminary Application
Review Final Applications
Validate Workstation

Search Grants

Current Grants

User Details

*Login Name:
*Passward:
Prefix:

*Eirst Mame:
*Display Mame:
*Address Line 1:
Address Line 2:
*City -

*Phone

Fax:

*e-Mail Address

*Parent Agency :
*County :
Ehoto:

Password Reset :

*Designation f Title:

finame

(First

M

*Confim Password: |esesess

F Last

11725 23rd Street

'Sacramento | *State: |CA (] *Zip 1: (95616 | Zip 2:| |

(916) 324-4442 | Phone Extension: | |

| | Menu Style - Drop Down List

finame@parks.ca.gov | . |

PD |[] Program Director | *Role Code : |GRANTE |[:=]|Grant Applicant
] |

Lt |

| | Browse.. | Signature: | | Browse... |

Yes [ No User Status : :Inacti-f'e V: ¥ Show 53EUFit‘.-'| W

Comment Line:

Select Parent Agency Description

|~J(DK | |GCance| |

Select the Show Look Up menul-I for “Parent Agency”.
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GOV

= Create User Profile ﬂ. (1]

Home

Getling Started

EGrAMS (OLGA) Login

Grant Cpportunity Motification
Register Your Agency

Create User Profile

Fraject Director Request
Public Review Instructions
Feview Preliminary Application
Review Final Applications
“alidate Workstation

Search Grants

Current Grants

User Details
*Login Name:
*Password:
Prefix:

*Eirst Mame:
*Display Name:
*Address Line 1:
Address Line 2:
*City

*Phone :

Eax:

*e-Mail Address :

*Designation / Title:

*Parent Agency :
*County
Photao:

Password Reset :

GRANTS AND CO

|ﬂname

||Il||-ll

|First

|F Last

1725 23rd Street

|Sacramento
(916) 324-4442

=

finame@parks.ca.gov

EI Pragram Dir

| =]

| (=]

| [

Yes Mo

Comment Line:

(2 http:/folga.ohv.parks.ca.gov/?ControlName=ctlLookupPar... E'@

Enter search criteria ‘3 in the filter field(s) and click on Lookup

Federal Id :

Description :

| &, Lookup || ® Reset | | % Close |

Record Count :

W4 Page3ofar M

O O O O O O

Mevada County Woods Riders

QOHW Test Land

Once upon a time

One Track Mind Snowmobile
Assoc.

QOrange County Dualies

Faradise

097

s

19

93

Select “Agency”. Make sure that you select your correct agency, if you select the wrong agency,
your project director will not be able to assign you as a user.
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GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

(*) - Required field

Home

Getting Started

EGrAMS (OLGA) Login
Grant Opportunity Motification
Fegister Your Agency

Create User Profile

Froject Director Request
Fublic Review Instructions
Feview Preliminary Application
Review Final Applications
Yalidate Workstation

Search Grants

Current Grants

User Details

*Login Name:
*Password:
Prefix:

*First Mame:
*Display Mamea:
*Address Line 1:
Address Line 2;
*City

*Phone -

Eax :

*e-Mail Address :

*Parent Agency :
*County :
Ehoto:

Password Reset :

*Designation / Title:

finame |

(First |

™

*Confirm Password: |eessses |

* ast Name: |Last |

F Last

1725 23rd Street

|Sacramento |
(916) 324-4442 |

*State: |CA :El *Zip 1: |95316 | Zip 2: | |

[ ]

Fhone Extension :

| | Menu Style - Drop Down List W
finame@parks.ca.gov |
[PD  |[z) Program Director | *Role Code: |GRANTE |[z]| Grant Applicant
| XADCKNXX |[-]| OHY Test Land |
(—)| |
| | Browse... Signatura: | | Browse... |
Yes (I No User Status : |Inactive » | § Show Security | W

Comment Line:

Select County Description

|\.-/DK | |ﬂCanceI |

Select the Show Look Up menul-Ifor “County”.

Date : Dec-06-16




"-Z'.-:nll.‘cunlu..‘jfme Parks (=) http://olga.ohv.parks.ca.gov/?ControlName=ctlLookupCo... El@
Off-Highway Motor Vehicle Recrea

GOV GRANTS AND CO
" Create User Profile ﬂ' P Enter search criteria ﬂ' in the filter field(s)} and click on Lookup
. Code - | |
Home User Details o
] Description : | |
Getting Started *Login Name: finame
EGrAMS (OLGA) Login *Passwaord: |u-un | @ Lnnkup| | @ Reszet | | % Close |
Grant Opportunity Motification Prefix:
Register Your Agency *First Name: |First Record Count: |53 Page1iof2 » m
Create User Profile *Display Name: ||: Last Code Description
S ERTDTTER e R T *Address Line 11 [1725 23rd Street — T
Fublic Review Instructions - O [ose Qrange ~
Address Line 2- |
Review Preliminary Application O |[os1 Flacer
. . o *City - |Sacramento
Review Final Applications
*Phone - 016) 324-4442 O os3 HMICE
Validate Workstation BIEID: (916) 324- o
. O |os5 Riverside
Search Grants Eax: | -
Current Grants *e-Mail Address : |ﬂname@parks.ca.g0v ‘ LTy FE B ELD
*Designation / Title: [PD |[=][Program Dir O joss San Benito
*Parent Agency [ XX-00000X |[=[OHV O |o71 San Bernardino
*County - | = O |o73 San Diego
Photo: | I O |o7s San Francisco
Password Reset : Yoo Mo O |o77 San Joaguin
L¥) O |ove San Luis Obispo v
Comment Line:

Select the County in which your office is located.



= Create User Profile ﬂ 1]

(*) - Required field

Date : Dec-06-16

Home

Getling Started

EGrAMS {(OLGA) Login
Grant Opportunity Motification
Reqgister Your Agency

Create User Profile

Project Director Request
Public Review Instructions
Review Preliminany Application
Review Final Applications
Validate Workstation

Search Grants

Current Grants

User Details

*Login Name:
*Password:
Prefiy:

*First Mame:
*Display Mame:
*Address Line 1:
Address Line 2:
*City -

*Phone

Eax:

*e-Mail Address

*Parent Agency
*County
Ehoto:

Password Reset :

*Designation f Title:

4

finame |
|unu- | *Confirm Password: |unu- |
v
(First | *Last Name: Last |
F Last |
1725 23rd Street |
| _
Sacramento | *State: CA ] *Zip1: (95816 | Zip2:| |
(916) 324-4442 | Phone Extension: | |
| | Menu Style - Drop Down List
finame@parks.ca.gov | | |
PD | Program Direcior |  *Role Code: |GRANTE |[]|Grant Applicant
X000 [[z] | OHV Test Land |
&7 |[] Sacramento |
| | Browse.. Signature: | | Browse.. |
Cives (I No User Status - :Insn:‘: ¥ Show Security| W

Comment Line:

|*~."{DI( | |ﬂCanceI|

You are required to answer at least one security question. Click on the “Show Security” button.



= Create User Profile D m (*) - Required field Date : Dec-06-16

T I ser Details 3
| | | |
(Getffing Started *Display Name: F Last | A
SELE (B AT T *AddressLine 1: 1725 23rd Street |
Grant Opportunity Motification Address Line 2 | |
Reqister Your Agenc
- T “City - [Sacramento | ‘State:[CA [z t: [05816 |zp2 [ | _|
Create User Frofle Ph (916) 324-4442 | Phone Ext [ ]
*Bhone - one Extension :
Project Director Request = = . S
Public Review Instructions Fax- | | LETT A . Drop Down List V.
Review Preliminary Application ‘e-Mail Address : |ﬂname@parks_ca Qov |
Review Final Applications *Designation / Title: |PD  |[J|Program Director | *Role Code | \GRANTE |[=]|Grant Applicant
validate Workstation *ParentAgency . XOCXOCOOX[=)ORVTY  vou are only |
Search Grants *County : 067 |[=] sacramento required to
Current Grants Photo: | [B| A answerone | [ Browse. |
. § Resed : : security question. Tmm—T | T Hide Secarity |
assword Reset: () 0} - nactive
! _Yes ® No N = _ | L=
Security Question 1 : |What is your favorite color? =]
*Security Answer 1: | Blug X |
Security Question 2 : | |E -
Security Answer 2 : | | v
W
| v OK | |ﬂ Cancel
Comment Line: Enter Securty Answer 1

From Show Look Up menul--Jselect a security question and provide an answer. Click the “OK”
button at the bottom of the screen.




After clicking the “OK” button, you should receive the following
message:

Message from webpage @

User profile created successfully with an Inactive status. You can log in

! once the status is activated.
You will be notified when your account status has been activated

If not, you must correct the errors.

NOTE: An OHMVR Division Grants member must activate your
account before proceeding any further.

Users will not be able to access an application until one is created by the
designated Project Director and users are assigned permissions by the

Project Director.



Step 3: Project Director Request

A Project Director is a person from the grantee agency responsible for
performing administrative functions in OLGA for their agency. A Project Director
IS responsible for the following tasks:

« Creating an application

« Assigning users access to projects
« Updating agency information

« Submitting the application

Note: Project Directors must be activated by OHMVR Division staff and
will be notified by email once activated.

A new Project Director must be established for each grant cycle.

We recommend one Project Director per agency, but you can assign more than
one. Just remember that anyone with the Project Director status has the ability
to submit the application. Once the application is submitted, it cannot be
recalled.




“Home ) WA Date : Jan-11-17

Home s

(Getting Started

EGAMS (OLGA) Login Welcome to the On-line Grants Application (OLGA) for the California Department of Parks and Recreation, Off-
Highway Motor Vehicle Recreation Division's Grants and Cooperative Agreements program and the Recreational

Register Your Agency

Trails Program. OLGA is a web-based application system which aids users throughout the grants process. Move the
Create User Profile mouse over the options in the left pane of the home page to view additional details for each option.

Project Director Request - _ o
Public Review Instructions We are now accepting applications for the 2016/2017 (G16) grants cycle.

Review Preliminary Application If you would like to apply for a grant, and this is your first time using OLGA, you should click on the "Getting Started”
Review Final Applications button on the left side of this screen to learn how to register your agency and create a user profile. You will also learn
Validale Worataton about designating a Project Director, who will coordinate project requests and user accounts for your agency.

Grant Cpportunity MNotification

If you are a returning user, you will need to complete and submit a Project Director Request, selecting GCA as the
Search Granis Grant Category and GCA 16 for the Grant Program before you can create and start working on your application.

Current Grants

Division of Boating and Waterways Preliminary applications must be submitted by 5:00pm, March &, 2017.

ST TR R S If you have any technical difficulties accessing the application, please contact the OHMWVR Division at (916) 324-

Recreational Trails Program 4442 or at ohvinfo@parks.ca.gov. Please include your full name and complete telephone number (with area code).

On the “Home Page”, click on the “Project Director Request”.



California State Parks £y,
Off-Highway Motor Vehicle Recreation -:_.@-

GOV GRANTS AND COOPERATIVE AGREEMENTS PROGRAM DV

= Project Director Request o m {*) - Required field Date : Dec-06-16

Home .
A Note: Once you input your user

Getting Started 1 login name and password, your

EGIAMS (OLGA) Login selection will automatically
S AL LRI Do you have a valid EGrAMS Login Name:  (® ves () No populate into the "Agency” field.
Register Your Agency
*EGrAMS Login Mame: finame
Create User Frofile - | |
Project Director Request *Password . | |
Fublic Review Instructions Agency : OHV Test Land
Review Preliminary Application
Feview Final Applications Is this your correct agency: ‘O Yes (J No
Yalidate Warkstation
*Grant Category: [=]
Search Grants
Sy — *Grant Program: [=]

|~..:"(DI( | |ﬂCance|

Select Grant Category Code

Comment Line:

Complete the required fields (* indicates a required field). Confirm your agency by selecting the
“Yes” button.



California State Parks (2 htt -
. p://olga.chv.parks.ca.gov/?ControlMame=ctlLookupGra... E@
Off-Highway Motor Vehicle Recrea

GOV GRANTS AND CC

= Project Director Request ﬂ 1]

Enter search criteria ﬂ in the filter field(s) and click on Lookup

Category - I |
Home
- A Description : | |

Getling Started
EGrAMS (OLGA) Login | &, Lnnkup| | @ Reszet | | X Close |
T neoUnivRotcaon Do you have a valid EGrAMS Login Name:
Reqister Your Agency Record Count: |3 Page 1 of 1

*EGrams Login Name:
Create User Profile - -

. . Category |Description
Project Director Request Password :

Wit i

Public Review Instructions Agency : O e Boating and Waterways ~
Review Preliminary Application ‘ 0O |Gea Grant & Cooperative Agreements
Review Final Applications Is this your correct agency: O [RTP Recreational Trails Pragram
Validate Workstation

*Grant Category:
Search Grants
Current Grants *Grant Program:

W W
Comment Line:

Select the Show Lookup menul=Jfor “Grant Category”.




California State Parks (=2 http://olga.ohv.parks.ca.gov/?ControlName=ctlLookupGra... EI@
Off-Highway Motor Vehicle Recrea |

GOV GRANTS AND CO

= Project Director Request ﬂ 1]

Enter search criteria 9 in the filter field(s) and click on Lookup

Code : I |
Homa A Description © | |
Getiing Started
EGrAMS (OLGA) Login | & Lookup | | @ Reset || X Close |
SIET SIreT Ty LT T Do you have a valid EGrAMS Login Name: Record Count - |6 Page 1 of 1
Register Your Agency ——— = ’
*EGH ogin Mame:
Create User Profile . Code Description
Project Director Request *Password -
i L O [GCcA-12 Grants and Cooperative Agreements
Fublic Review Instructions Agency : Program - 2012/2013 ~
Review Preliminary Application
; ; w ?p O |GCcA-13 Grants and Cooperafive Agreements
Review Final Applications Is this your correct agency: Program - 2013/2014
Validate ‘Workstati
aldate fiorstation *Grant Category: O |[Gca-14 Grants and Cooperative Agreements
SEEE D BN Program - 2014/2015
Current Grants *Erant Program:
O [GCA-15 Grants and Cooperative Agreements
Program - 2015/2016
‘ O |GCA-16 Grants and Cooperafive Agreements
Program - 2016/2017
O |[RTP-16x Recreational Trails Program (Motorized
Project) - 2016
W W
Comment Line:

Select the Show Lookup menul-Jfor “Grant Program”.



» Project Director Request o u {*) - Required field Date : Dec-06-16

Home A
Getfing Started
EGrAMS (OLGA) Login
EETIHE L PRI L8 T Do you have a valid EGrAMS Login Name: (8 yes () No
Register Your Agency
*EGrAMS Login Name: i
Create User Profile r LI | e |
Project Director Request “Password : | |
Public Review Instructions Agency |tZJII-I"-f'r Test Land
Review Preliminary Application
Review Final Applications Is this your correct agency: ®yes (I No
Validate Workstation
*Grant Category: (GCA [:=] Grant & Coopsrative Agreements
Search Grants .
P ———— *Grant Program: \GCA-16  [-] Grants and Cooperative Agreements Program - 2(
~| v OK | |ﬂCance| |
W
Comment Line:

Once all required fields are completed, click the “OK” button.



If done correctly, you will see the following message:

Message from webpage @

i Project Director Request successfully submitted.
-

O

If not, you must correct the errors.

NOTE: An OHMVR Division Grants member must activate the Project
Director Request before proceeding any further.

Once you submit the Project Director Request, OHMVR Division will notify you by
email that your request has been activated.

At that point, as a Project Director, you may proceed with completing the following
processes:

« Creating an Application
* Assigning Users

Users will not be able to access an application until one is created by the Project
Director and users are assigned permissions.



Change/Forgot Password

To change your password, select “Change Password” on the OLGA
Login page.

* You must know your User Name and Password.

« |If you do not know your User Name, please contact your Grant
Administrator.

If you forgot your password, select “Forgot Password” on the OLGA
Login page.

« |If you do not know your User Name and/or Security
Question(s)/Answer(s), please contact your Grant Administrator.




Calfornia State Parks

Off-Highway Motor Vehicle Recreation

GOV GRANTS AND COOPERATIVE AGREEMENTS PROGRAM DV
= EGrAMS (OLGA) Login ﬂ ] (*) - Required field Date : Dec-06-16
Home A
Getling Started
EGraMs {OLGA) Login
Fegister Your Agency

-

Froject Director Request

: . i *User Mame:
Fublic Review Instructions = “ |

RFeview Preliminary Application TS | |
Feview Final Applications

Yalidate Workstation | [ Change Password | |@ Forgot Password |
Grant Opportunity Motification

Search Grants Enter User Mame and Password.
Current Grants Mote: Password is case sensitive.
Division of Boating and
Waterways

Grant & Cooperative Agreements
Recreational Trails Program

To change your password, select “Change Password”.



Calfornia State Porks

Off-Highway Motor Vehicle Recreation

GOV

= Change Password ﬂ (1]

Home A
Getiing Started

EGrams (OLGA) Login
Register Your Agency

Create User Profile

Froject Director Request
Public Review Instructions
Review Preliminary Application
Review Final Applications
Validate Workstation

Grant Opportunity MNotification
Search Grants

Current Grants
Division of Boating and
‘Waterways

Grant & Cooperative Agreements
Recreational Trails Program

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

Hnu

(*) - Required field

Change Password

*User Name : | |

*0ld Password : | |

*New Password : | |

*Retype New Password © | |

~|JDK ||ﬂCanceI |

You must know your User Name and Password. If you do not know your User Name, please

contact your Grant Administrator. If you do not know your password, you will need to use the forgot

password button.



Calfornia State Parks

Off-Highway Motor Vehicle Recreation

-GOV GRANTS AND COOPERATIVE AGREEMENTS PROGRAM
= EGrAMS (OLGA) Login £ g (*) - Required field
Home A
Getling Started
EGraMs {OLGA) Login
Fegister Your Agency

-

Froject Director Request

: . i *User Mame:
Fublic Review Instructions = “ |

*Password: | |

RFeview Preliminary Application

Feview Final Applications

Validate Workstation | [ Cchange Password | |@ Forgot Password |
Grant Opportunity Motification
Search Grants Enter User Mame and Password.

Current Grants Mote: Password is case sensitive.

Division of Boating and

Waterways

Grant & Cooperative Agreements
Recreational Trails Program

If you forgot your password, select “Forgot Password”.



California State Parks 4
Off-Highway Motor Vehicle Recreation -:_.Q

GOV GRANTS AND COOPERATIVE AGREEMENTS PROGRAM DV
= Reset Password o wm {*) - Required field Date : Dec-06-16
Home N
Getfing Started
EGraMs (OLGA) Login
Register Your Agency
Greate User Profle

Froject Director Request *Lser Name: || |

Fublic Review Instructions Security Question 1 -

Review Preliminary Application

*Security Answer 1 : | |

Review Final Applications : )
Validate Workstation Security Question 2 : . _
Zrant Opportunity Metification ﬂ “Security Answer 2 . | |
Search Grants *New Password: | |

Current Grants *Retype Mew Password: | |

Division of Boating and

Waterways

Grant & Cooperative Agreements ‘ |v ok | [© cancel

Recreational Trails Program

If you do not know your User Name and or Security Questions/Answers, please contact your
Grant Administrator.



OLGA Instructions

s Step 4: Create Application

Step 5: Assign Users to Projects

Step 6: Enter Grant Application




Step 4. Create an Application

« Once a user has been activated as a Project Director by
OHMVR Division staff, they may create an application.

« Each Applicant submits one application for each grant cycle;
however, the application may contain multiple projects.

« Only an approved Project Director may create an application.




Calfornia State Parks

Off-Highway Motor Vehicle Recreation

-GOV GRANTS AND COOPERATIVE AGREEMENTS PROGRAM
= EGrAMS (OLGA) Login £ g (*) - Required field
Home A
Getling Started
EGraMs {OLGA) Login
Fegister Your Agency

-

Create User Profile

Login
Froject Director Request

*Uszer Mame:
Fublic Review Instructions 3 = “ |
RFeview Preliminary Application TS | |
Feview Final Applications

Walidate Workstation
Grant Opportunity Motification

| [ Change Password ||@ Forgot Password |

Search Grants Enter User Mame and Password.
Current Grants Mote: Password is case sensitive.
Division of Boating and
Waterways

Grant & Cooperative Agreements
Recreational Trails Program

The Project Director must login to OLGA from the OLGA “Login" screen.



California State Parks
Off-Highway Motor Vehicle Recreation
GOV GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

| Home | Grant Applicant |
= Welcome Screen ﬂ [T ] Timeout = 120 mins Date : Dec-02-16

Hello
Welcome to the Online Grant Application (OLGA).

You may begin using the application by selecting menu options from the top menu bar or the OLGA Menu at the bottom of each
page.

If you wish to view or update your User Profile, please click here.

If you have any problem accessing the application, please contactthe OHMVWYR  Division at (916) 3244442 or  at
chvinfoi@parks.ca.gov. Please include your full name and complete telephone number (with area code).

Jzser Name: lexample | L Example | , Agency: San Bernardino Coundy Sheriifts *ﬁm&nt

Califomia.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessihbility Policy | Security Policy
Powsred by EGraAMS Copyright & 2001-2008 HTC Global Services, Inc

Then select "OLGA Menu" from the footer of the "Welcome screen



all o State Parks

Off-Highway Motor Vehicle Recreation

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

ISeIect Level 1 Menu ISeIect Level 2 Menu ISEIect Level 3 Menu . Home | Logout
Timeout : 120 mins Date : Jan-11-17

Grant Applicant

Project Director

Agency Information Letter of Intent Create Application
Assign Agency Users Assign User to Projects Equipment Inventory
Technical Assist. Registration Application Status Amendment Request
Email Log Op Advance Reguest Line ltem Transfer

Grant Application

Start a New Application Enter Grant Application Grant Application Preview
Application Status Upload Documentation

Reporiing
Frogress Reports Payment Status

User NHame: festusers [ T Users J | Agency: OHV Tesf Land
California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory

Privacy Policy | Accessibility Policy | Security Policy
Powered by EGrAMS Copynight & 2001-20058 HTC Global Services, Inc

The "User Menu" screen will display, then select "Create Application."



= Create Application o wu (*) - Required field Timeout : 120 mins Date : Dec-06-16

*Grant Program : =) -

*Agency : XK, OHY Test Land
Project: [=] *

- Project Code Project Reference # Project Title

OOooOoooood
] GGG GGG EE

g & & &R &R R R

W

|HFind ||\-"(DK ||ﬂCanceI

Comment Line:

User Name: finame [ F Last] . Agency: OHV Test Land

California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGrAMS Copyright © 2D01-2008 HTC Global Services, Inc

The page will automatically default to the review screen. Click the Setup button, then select the
Show Lookup menul: for “Grant Program”.



C ‘-:::-rr-IG-E-h::fe Parks = hﬂp:ffuIga.uhv.parl:s.ca.gwf?ﬂuntmlhlame:ctlLuukqura...EI@
Off-Highway Motor Vehicle Recrea

GRANTS AND CO

If you do not see the

Enter search criteria ﬂ' in the

Grant Applicant Project Director current grant cycle, you
* Create Application € s Code - | have not created a
Description : i i
__ Setup __E‘ Fovicw p;Ojetﬁt dlrect:)r relquest
or the grant cycie or
R . & Lookup ® H
Grant Program : (=] your request has not
*Agency : OO OHW Test Land Record Count: |1 been approved_
Project: El od e Die ptic
- Project Title O cGca-16 Grants and Cooperafive Agreements
| [-=] Program - 2016/2017 ~
] [
O el
] ezl
O el
] ezl
O el
| [
O [
W
Comment Line:
User Name: iname [ F Last] , Agency: OHV Test Land L 100% -

California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGraMsS Copyright & 2001-2005 HTC Global Services, Inc

Select Grant Program; your selection will automatically populate the “Grant Program” field.



Calfornia State Porks
Off Highway Motor Vehicle Recreation @

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

|Grant Applicant . |Pr0ject Director . |Create Application . . Home | Logout

= Create Application 9 m (*) - Required field Timeout : 110 mins Date : Dec-07-16

*Grant Program : GCA-16 [-]|Grants and Cooperative Agreements Program - 2016/2017
*Agency : PO S e s OHW Test Land

Project: E|

- Project Code Project Reference # Project Title m -

IREREERERE

by

oooogodd
GG B GG EEE

|HFind ||w"’0K ||GCanceI

Comment Line:

User Mame: finame [ F Last] | Agency: OHV Test Land
California.gow Home | OLGA Home | OLGA Meanu | Contact OLGA | Contact Information | State Agencies Directory

Privacy Policy | Accessibility Policy | Security Policy
Powered by EGraMS Copyright © 2001-2008 HTC Global Services, Inc

To create projects, select the Show Lookup menu(=under project code.



ARG A T s ‘= http://olga.ohv.parks.ca.gov/?ControlName=dgAdd_ctld2_...| = | = |[wias) ]
% Off-Highway Motor Vehicle Recrea
GOV GRANTS AND CC

Enter search criteria [ in the filter field({s) and click on Lookup

|Grant Applicant ﬂ IF’roiect Director
> Create Application §» 8 Code :
Title -
| &, Lookup | | ® Reset | | * Close |
“Grant Program : GCA-16 E| Grants and Cooperative Agreements Program - 2]
=Agency : =K OHW Test Land Record Count . |7 Page 1 of 1
Project: =) | {Skip this field | Code Title
- Project Code Project Reference # Project Title O (A Acqguisition ~
[] ] O (o Development
| =] O |c Ground Cperations
| = O |L Law Enforcement
] = o Planning
. = O e Restoration
= = O (s Education & Safety
O )
Ll )
1 =)
L
Comment Line:
:‘i‘ -
User Name: finams [ F Last] | Agency: OHV Test Land b

Califormia.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powersd by EGrAMS Copynght © 2001-2008 HTC Glebal Services, Inc

Select the appropriate box to select the project which you will be applying. Your selection will
automatically populate the “Project Title” field and assign a “Project Reference #”.

You may apply for several projects in one application. Based on your agency type, the projects
you are eligible to apply for will display.



Calfornio State Parks o
Off-Highway Motor Vehicle Recreation @

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

[Grant Applicant ] [Project Director ™| [Create Application ] (¥ Home | Logout

= Create Application a (*) - Required field Timeout : 119 mins Date : Dec-07-16
*Grant Program : GCA-16 |E| Grants and Cooperative Agreements Program - 2016/2017
*Agency : DOR-DR AN OHY Test Land
Project: El
-m .
[«] E| G16-03-99-G01 Ground Operations o
O Liaal ,,
O () ;
O lad ;
O had -
O Liaal ,,
O () ;
O lad ;
O [ ~; =

|HFind ||\.-"’0K ||ﬂCanceI

Comment Line:

Uszer Name: finsme [ F Last] . Agency: OHV Test Land

California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Infermation | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGraMs Copyright © 2001-2008 HTC Global Services, Inc

To add additional projects, select the Show Lookup menul-] for the project code field and repeat
steps.



California State Parks T—
% C)ff Highway Motor Vehicle Recreation @
-GOV p S = !

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

|Grant Applicant . |F’rojec'.t Director . |Create Application . ‘.""' Home | Logout

 Create Application § (*) - Required field Timeout : 120 mins Date : Dec-07-16
*Grant Program : | GCA-16 EI Grants and Cooperative Agreements Program - 2016/2017
*Agency : S OHV Test Land
Project: [ b
I e el
G16-03-99-G01 Ground Operations
R =16-03-99-R01 Restoration
= G16-03-99-501 Education & Safety
L G16-03-99-1.01 Law Enforcement - Area 1
L G16-03h99-L02 Law Enforcement - Area 2 :
L]
(|
1
]

GG GGG

(R IE B B &

W

[ Find | [V o | S ce |

Comment Line:

User Name: finame [ F Last] . Agency: OH\ Test Land

California.goy Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Informeation | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGraMS Copyright © 2001-2008 HTC Global Services, Inc

If you are applying for more than one project of the same type, you may add an additional
description to the “Project Title” field.

Once you have created all projects for which you will be applying, click the “OK” button to save
entries.



You will receive the following message:

Message from webpage @

l L Records were successfully updated




California State Parks b
Off-Highway Motor Vehicle Recreation @
GRANTS AND COOPERATIVE AGREEMENTS PROGRAM Fi l iy

@ Home | Logout
= Create Application o wm (*) - Required field Timeout : 119 mins Date : Dec-07-16
*Grant Program : GCA-16 EI Grants and Cooperative Agreements Program - 2016/2017
*Agency : B S0 0 QOHY Test Land
Project: [=] >

- Project Code Project Reference # Project Title

IR ERERE

W

OCOooOo0oooon
G GG 0 GGG E

‘l ¢4 Find | |0Cance|

Comment Line:

Uszer Name: finame [ F Last] . Agency: OHV Test Land

California.gov Home | OLGA Homs | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGraAMS Copyright © 2001-2005 HTC Global Services, Inc

After you click okay you will see blank fields; don’t worry. Click the “Find” button to refresh the
screen.



California State Parks X
Off-Highway Motor Vehicle Recreation @

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM [_" vy
(¥2 Home | Logout
= Create Application ﬂ. (1] - Required field Timeout : 120 mins Date : Dec-07-16
*Grant Program : |GCA-16 [-~] Grants and Cooperative Agreements Program - 2016/2017
*Agency : OO OHY Test Land
Project: [-=] e
[ [ProjeciCode ___Tproject Reference #__project i =
] ||o [=] General Application Requirements Qg o
L [=]| ©16-02-29-G01 Ground Operations
IS E| G16-03-99-L.01 Law Enforcement - Area 1
LS [-]| ©16-03-99-L02 Law Enforcement - Area 2
O (R E| G16-03-99-R01 Restoration
] |s []| ©16-03-29-S01 Education & Safety -
] [] ;
O] [) ~;
] [ S| v

|ﬂFind ||v"’0K ||0Cancel

Comment Line:

User Mame: frame [ F Last] . Agency: OHVY Test Land

C-alifornia.goy Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGraAMS Copyright © 2001-2008 HTC Global Services, Inc

Your projects will display along with the general application requirements.




Deactivate Project

* You may not delete a project from your application once
saved.

* You MAY deactivate project(s).




nla State Porks e
% Off nghwo}r Motor Vehicle Recreation @
GOV 7 s

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

|Grant Applicant . |F’rojec.t Director . ICre:ate Application . (,’“ Home | Logout

=+ Create Application ﬂ [ ] (**) - Required field Timeout : 96 mins Date : Dec-07-16
*Grant Program : GCA-16 EI Grants and Cooperative Agreements Program - 2016/2017
*Agency : ORI A OHY Test Land
Project: E'
-@ .
O E| General Application Requirements o
[IRNILE [=]| ©16-02-99-GO1 Ground Operations
I [-]| ©16-03-29-L01 Law Enforcement - Area 1
[ ||L []| ©16-03-99-L02 Law Enforcement - Area 2
O R E| G16-03-99-R01 Restoration
5 []| G16-03-29-S01 Education & Safety ﬂm
] -] v
O] (=) v
O (=) v | v

M|JOK ||0Cance|

Comment Line:

Uger Mame: finame [ F Last] , Agency: OH\V Test Land

California.gov Homs | OLGEA Homs | OLGA Menu | Contact OLGA | Contact Infoermation | State Agencies Directory
Privacy Pelicy | Accessibility Policy | Security Policy
Powered by EGraMS Copyright © 2001-2008 HTC Global Services, Inc

In the ‘Active’ column, select to uncheck the box for the project(s) you want to deactivate. Once
you have unchecked all the project(s) you want to deactivate, click the “OK” button to save.

Note: If the ‘Active’ box is greyed-out this indicates the project is inactive. Inactive project(s) will
still display in the ‘Application Entry’ screen.



Caolifornia State Parks k.
Off-Highway Motor Vehicle Recreation @

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM [_" iy
@2 Home | Logout
= Create Application 9 (*) - Required field Timeout : 120 mins Date : Dec-07-16
*Grant Program : GCA-16 |E| Grants and Cooperative Agreements Program - 2016/2017
*Agency : RS e OHY Test Land
Project: [] *

- Project Code Project Reference # Project Title -~

Message from webpage @

; lf Records were successfully updated

) [ o

b

Ooogdadooano
G0 GG

I ERERERE

| & Find | |0Cance|

Comment Line:

User Name: finame [ F Last] | Agency: OHY Test Land

California.gov Home | OLGA Homs | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGrAMS Copyright & 2001-2008 HTC Global Services, Inc

After you have deactivated your project(s) and clicked “OK”, you will see this message.




N - |T|:JT|= r-CI["
Off—nghwqy Motor Vehicle Recreation
GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

|Grant Applicant . |Project Director . |Create Application . . Home | Logout

= Create Application o (*) - Required field Timeout : 120 mins Date : Dec-07-16

*Grant Program : |GCA-16 |E| Grants and Cooperative Agreements Program - 2016/2017
*Agency : KD OHY Test Land

Project: El

- Project Code Project Reference # Project Title

OO0o0ooooono
GG E L EE

IR AR EREEEE

b

‘l 34 Find | |GCancel

Comment Line:

User Name: finame [ F Last] . Agency: OHV Test Land

California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGraMS Copyright ® 2001-2008 HTC Global Services, Inc

Again, you will see blank fields; click the “Find” button to refresh your screen.



Grant Applicant

Off Highway Motor Vehicle Recreation

swnia State Parks @ \
- /
!

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

|F’rojeu:t Director . |Create Application . . Home | Logout

= Create Application ﬂ. (1|

(*) - Required field Timeout : 120 mins Date : Dec-07-16

*Grant Program :
*Agency :

Project:

Doogooogoon
[ RER o R R R 1) ]

Comment Line:

GCA-1G EI Grants and Cooperative Agreements Program - 2016/2017
EECL S8 OHY Test Land
[l
-m .
E| General Application Requirements ]
E| G16-03-99-G01 Ground Operations
[=] | =16-03-99-L01 Law Enforcement - Area 1
[=] | =16-03-29-L02 Law Enforcement - Area 2
]| G16-02-29-R01 Restoration
[-] | =16-02-99-501 Education & Safety I
[-=] 7
[==] 7
(=] v | v

|ﬁFind ||w/DK ||GCanceI

User Name: finame [ F Last] | Agency: OHV Test Land

California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory

Privacy Policy | Accessibility Policy | Security Policy
Powered by EGrAMS Copyright © 2001-2008 HTC Global Services, Inc

To assign users (Step 5), select “OLGA Menu” to return to the User Menu screen.




Step 5: Assign Users to Projects

 OLGA allows your agency to have multiple users working on your
application.

* Itrequires a user identified as a Project Director with an 'active' status
to assign projects and permissions for other users.

* Once the Project Director has created an application, the Project
Director may then give other agency users authorization to work on
the application/project(s).
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From the "User Menu" screen select “Assign User to Projects."
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Click the Setup button (agency and program should auto populate), then select the Show Lookup
menu(-for “User”. This action will bring up the user "Lookup” screen.
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The Show Lookup window will display all users that created a user profile under your agency.
Click the appropriate box to select the user for whom you are assigning permissions. You can only
select one at a time.
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Verify the “User Status” is defaulted to “Active”, then click “Find”.
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This will display your active projects that you created. Verify again that the “User Status” is
defaulted to “Active”. Click the Show Lookup menul=J button for permissions for the project on
which the user will be working on.



Select the appropriate box that fits the permission you want to assign the user for that project.
Your selection will automatically populate into the “Permission” field. Most will be a Grant Writer;
the other titles do not apply. Again, this is an off-the shelf product.

e —— Permissions:

Enter search criteria ‘? in the filter field(s) and click on Lookup

Project Administrator — responsible for

Code - | ) - .
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_ Reviewer —res wing the grant
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O = Financial Officer
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the budgetary aspe grant application.
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approving con
v

Please Note: If you assign permissions as a project administrator, the user will have the same
rights as a Project Director and will have the ability to create projects, assign users, and submit
the application.
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Note: If you want to LIMIT users’ access further to: Read, Write, or No Access (NA), select the box
under the “Cat. Appl.”. Then click the Show Lookup menu (orange box) under the “Category”
column for the project(s) you selected.
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For each "Section", click the appropriate access option for the user. Once access options for
each "Section" has been selected, click the “OK” button to “Save”.
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To Enter Grant Application (Step 6), select “OLGA Menu” to return to the User Menu screen
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Note: If you wish to remove "Cat. Appl."” which limits Users' access within a project, then click the
"Cat. Appl." button to uncheck this feature and click “OK”. When all permissions have been
assigned for user, click “OK”. Follow the previous steps to assign permissions to additional users.
Remember, you can only assign permission to one user at a time.



Step 6: Enter Grant Application

* Once Users have been assigned permissions
they may begin working on the project(s)
created by the Project Director.




alfornia State Parks

Off-Highway Motor Vehicle Recreation

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

ISeIect Level 1 Menu ISeIect Level 2 Menu ISEIect Level 3 Menu . Home | Logout
Timeout : 120 mins Date : Jan-11-17

Grant Applicant
Project Director

Agency Information Letter of Intent Create Application
Assign Agency Users Assign User to Projects Equipment Inventory
Technical Assist. Registration Application Status Amendment Request
Email Log Op Advance Request Line ltem Transfer

Grant Application
Start a Mew Application - Enter Grant Application Grant Application Preview
Application Status Upload Documentation

Reporting
Progress Reports Payment Status

User NHame: festusers [ T Users J | Agency: OHV Tesf Land
California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directony

Privacy Policy | Accessibility Policy | Security Policy
Powered by EGrAMS Copynight © 2001-2008 HTC Global Services, Inc

From the "User Menu" screen select “Enter Grant Application."
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Select the Show Lookup menu [-] to select Program.
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Select appropriate Grants and Cooperative Agreements program.
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Click “Go”
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This will bring up the projects you created along with the General Application Requirements. Click
on the General Requirements or project to start your application process.




You will see this message pop-up frequently reminding you of the
submission deadline date:
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The Show Documents link has links to different documents, including the regulations, HMP/Soil
guidelines, application instructions, location map, which you will need to complete for this tab.
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The index tab is a useful tool for establishing where you are at with the project completion. You can
delete content on a page, see if you have errors, and if you have attachments. If you click on the
red error button @, it will tell you where the error is located.



r

@ httpe/felga.ohv.parks.ca.gov/Tappflg=IDX&seccat=GEM&secdesc=General - EGrA... EI@

= Errors and Warnings

Program Mame: Grants and Cooperative Agreements Program - 201672017

{E AGREEMENTS PRI

To return to the “Enter
el Grant Application” page,
click the “Close” button.

Please select the criteria and click Find to Filter records....

. - 2016/2017
Category: |GEN  |[=] GENERAL Error Type:

| MNote - Please click on the checkbox image to go to the error page. | b Public Review Certification @ @

Ccuments

e

‘ O ceneral D10171 Required contacts for (Project Administrator) are not Status Del Ermrors Comments Files

entered a j

)

|@ PDF Preﬁewl | * Close Vv

08 B E EEHE
X
L)

D Print Causes and Solution

Ri00% <

User Name: finams [ F Last ] | Agency: OHV Test Land
California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory

Privacy Policy | Accessibility Policy | Security Policy
Powered by EGraMS Copyright © 2001-20058 HTC Global Services, Inc

The window will display the errors for that page. If you select the box, it will take you to the page
where the error occurred.
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If you have errors, you will see the error buttons @ in various locations. We recommend
clearing errors before proceeding to the next task. To complete your project cost-estimate,
click a project link, in this case, Law Enforcement 1.
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To easily navigate, use the “Show Tree”. Highlight the desired link and click “OK”.
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iThe Project Descripion shall provide sufficient clarity such that those not familiar with the Applicant or Project can understand what the Applicant intends to do_ ~
Provide a statement of the GO activity the Applicant proposes to undertake such as scraping, grading, planting; erosion control; irfigation system installation and maintenance or other (W)

Fraullonee s vm-

0 characters

@ B r i= = 5::

Comment Line:

User Name: finame [ F Last] , Agency: OFY Test Land

California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
FPowered by EGraMS Copyright & 2001-2008 HTC Global Services, Inc

To complete the project cost-estimate, click on the “Project Cost-Estimate” tab.




Ffornla State Parks

éff—Highwoy Motor Wehicle Recreation

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

Timeout : 120 mins Date : Dec-07-16
Agency OHY Test Land FPrograrm - Grants and Cooperative Agreements Program - 2016/2017
Application : Law Enforcement - Area 1 Show Documents
Index LE Needs LE Certification [ costestimate | ERDS

|BSa\rE||BSa\rE¢>||@Ualidatell ||@PDF||CDPY |T§Shuw Treel @@
1. Project Cost Estimate

Category : Staff Tvpe : Expenditure

Classification Seq. : 1 Sub Type : |Direct Marrative : =
Instructions - Indicate any and all staff expected to perfiorm dutiesfwork for the Project, by job title or classification (e.g., patrol deputy, OHY technician, FPO, OHY mamnager,

biclogist, volunteer).

| _[pescroton [ av]  ratjow | Tota| Grantrea] Maton|Notos]gy

O (=] =] o]

O (=] [=] i

O (=] =] B

O (=] [=] i

O (=] =] B

O (=] [=] i

I =] = 5 W
o Totals : | 0.00 0.00 ooo

Comment Line:

User Name: finame [ F Last] |, Agency: OHW Test Land

California.gew Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGrAMS Copyright & 2001-2008 HTC Global Services, Inc

Each page represents a line item; in this case staff. Select the Show Lookup(=/menu under
Description to begin; this will display a title menu.



wnla State Parks

bff—Highwoy Motor Vehicle Recreation

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

= Budget Category Application o Timeout : 120 mins Date : Dec-07-16
Agency OHW Test Land Program : Grants and Cooperative Agreements Program - 2016/2017
Application - Law Enforcement - Area 1 Show Documents

=2 http:/folga.ohv.parks.ca.gov/TControlMame=dgDetail_ctl0... [ = || & |[=23=]

Index LE Needs LE Certification | Cost Estim = Close
[B Save || B Save s | | = validate | | | r@ PO Enter search criteria % in the filter field{s) and click on Lookup Tree @ @
1. Project Cost Estimate Code | _
Category : Staff Description :
Classification Seq. 1 Marrative : =1
=84 | @ Ll:ll:lkupl | ® Reset | | X Close | -
Instructions - Indicate any and sll staff expected to perform O, OHY manager,
biologist, velunteer). Record Count : |9 Fage 1 of 1
Code Description
— watcn[notocJiy
E. = O |ao Administration Officer - % )
> = O LEC Law Enforcement Officers o
s
> = O |wms Medical Staff e
i [=] 0 (PR Park Ranger o]
> [==] O RrRMNG Ranger )
1
I s [-=] O |sGT Sergeant ]
= (=] O [surF Supervisor A ™
] | TECH Technician 0.00
O |zzz Other
Comment Line:
b
U=ser Name: finame [ F Last] . Agency: OHV Test Land
Califormia.gow Home | OLGA Hom
=1 & 100%
Powered by . h

Select the appropriate title. If you do not see the appropriate title, select “Other”; this will Display
an additional field to manually enter title.



nia Stare Parks

Off- Highway Motor Vehicle Recreation

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

= Budget Category Application ﬂ I Date : Dec-07-16
Agency OHW Test Land Program : Srants and Cooperative Agreemsants Program - 20162017
Application : Law Enforcement - Area 1 Show Documents

Index LE Needs LE Certification | Cost Estimate | ERDS

|BSEWE||BSEWE¢>||IQ‘u"alidabell ||‘@PDF|CDDY |T§Shuw Treel @@
1. Project Cost Estimate

Category : Staff Type : Expenditure

Classification Seq. : 1 Sub Type : |Direct MNarrative : =
Instructions - Indicate any and all staff expected to perform dutiesfwork for the Project, by job fitle or classification (e.g., patrol deputy, OH\ technician. FPO, OHYW manager,

biologist, voluntesr).

[ oesciption "] ay]  RacfoM | Tow| Granton. =,

Law Enforcement Officers [-=] 520.0000 §2.340|HRS |[] 40,217.00 20,162.00 10
| (=] (=2 http://olga.ohv.parks.ca.gov/Tmode=28&size=1024&t... [ = | = @
O = .
- = .
O =)
The OHY Test Land team has requested 1600 staffing
O |E| hours for Law Enforcement officers. The amount of hours "~
1 |E| breaks down to 160, 10 hour details. Generally details b
p— consist of 2-man patrol units so this further breaks down to
approximately 80 patrol shifis. The Test Land OHVW team is
reguesting an increase in staffing hours in this years grant
cycle due to the opening of several new OHY routes. =]
Comment Line: b
User Name: fname [ F Last] . Agency: OHV Test Land
|\/0K ||XCIDse
California.gov Home | OLEA Home | OLGA Menu | Contact
Privacy Policy | Accessibility
Powered by EGraAMS Copyright & 200

To provide additional detail, use the “Notes” box to the right.



Cualifornia State Parks

Off-Highway Motor Vehicle Recreation

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

Tinmveout = 120 mi Date : Dec-07-16

Agency OHW Test Land Program : Grants and Cooperative Agreements Program - 2016/2017
Application : Law Enforcement - Area 1 Show Documents

Index LE Needs LE Certification | Cost Estimate | ERDS

|a5r:nre||ESaveﬁ}ll@Ualidatell F@PDFHCDpy |'EEShl:|wTree| @@
1. Project Cost Estimate

Category : Staff Type : Expenditure

Classification Seq. : 1 Sub Type : Direct MNarrative : =
Instructions - Indicate any and all staff expected to perform dutiesfwork for the Project, by job title or classification (e.g., patrol deputy, OHW technician, FPO, OHW manager,

biologist, voluntesr).

([ Joosorwtion | ay]  RacloM | Total] GrantRea]| Match|Notes
”~

530.0000 69340 HRS |[=] 40,217.00 30,162.00 10,055.00] B9

» |Law Enforcement Officers [=]

> (= = 22

= =] [=] o

> (=] = 22

= [=] [=] =

s (=] (= 22

[ [ = = W
o Totals ‘_‘ 40,217.00 30,162.00 0.00 -

Comment Line:

User Name: finame [ F Last] , Agency: OHV Test Land
Califormia.gow Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory

Privacy Policy | Accessibility Policy | Security Policy
Powered by EGraMS Copyright © 2001-2008 HTC Global Services, Inc

To see layout, you can save a pdf. at any time.



Project Ciost Estimate for Grants and Cooperative Agreements Program - 20162017
Agency: OHV Test Land

Application: Law Enforcement - Area 1

1272018

FOR OFFICE UEE OMLY:

‘Wersion 2

ArpE

APPLICANT HAME : {OHW Test Land

PROJECT TITLE : Law Enforcement - Anea 1

PROJECT NUMBER Z15-03-09-L01
[Chialon wss only) |

¥ Law Enforcement
PROJECT TYPE :

Development

Restoration

Grund Operaions

Education & Safety " acquistion
Plarming

PROJECT DESCRIPTION -

Line tham

aty|

Rats|uom | Grant feq | Match|

Total

DIRECT EXPEMNEES

Pragram Expanass

1 |Stafl

‘1.Law5r1‘omerrmto‘lbem
Moi2s - The OHW Test Land t2am has reguested 1600

Etaming hours for Law Enforcement ofcers. The amount of
hours breaks down to 160, 10 hour detalls. Generally
‘am & COnist of 2-Man patnol wnits 50 this furthes oraaks
down t approximately B0 patnol shifts. The Test Land OHY
team Is I'EﬂLEEl"‘g an InGrease In Eﬂr’lﬁ howrs In wils

years grant cycie due bo the opening of several new OHY
rouUies.

SE0.0000

G5.340|HRS 30, 16200, 10,055.00

40,217.00

2 |Coniracts

Materials | Suppiles

4 [Equipment Uss Expensas

1. viehicie Cparations and Malntenancs

Mofzs @ Routine maintenance of 4 Dual Sport Moborcyades,
1.Jeep, 3 ATVs, 1 Razor and 2 UTYs throughout the grant
period

1.0000

12300.000) MISC 5,375.00 3,125.00

12,500.00

Page-10of3




Colfornia State Parks

Off-Highway Motor Vehicle Recreation

I Budget Category Application E» RNl

Agency OHv Test Land Program :
Application : Law Enforcement - Area 1
Index LE Meeds LE Certification | Cost

|ﬂSave|| n Sa\re¢>| | =l walidate | | Errors |[

1. Project Cost Estimate
Staff

Category -

Classification Seq. : 1

Indicate any and all staff expectad to pe
biclogist, voluntesr).

Instructions :

-- Description

[1 * |Law Enforcement Officers

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

E-Project Cost Estimate
|_i—_|---Projec:t Cost Estimate
LE:_|---D_IFEECT EXPENSES
EI---Program Expenses
L Staff
- Coniracts
-haterials F Supplies

--Eguipment Use Expenses
-Eguipment Purchases

=11 N MRECT EXPEMSES
El-Indirect Costs

=2 http:/folga.chv.parks.ca.gowv/TTitle= Select&GrantPro... = | [
=4 ga pal g il

Show Documents

| E Show Tree |

@ ®

=

Marrative -

ooooon

Comment Line:

[162.00
) [ ok
&, 1003
| — T
= =]
Totals : 40,217.00 30,162.00

ician, FPO, OHW manager,

| match| Notesli§

10,055.000 TS

10,055.00

User Mame: finames [~ Last ] , Agency: OHV Test Land

California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directony

Privacy Policy | Accessibility Policy | Security Policy

Powered by EGrAMS Copyright © 2001-20058 HTC Global Services, Inc

To view a summary of your cost-estimate, click on the “Show Tree” button, highlight the Project
Cost Summary at the bottom, and select “OK”.




b

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM [__" v

= Budget Category Application ﬂ (1] Timeout = 120 mins Date : Dec-20-16

Agency OHY Test Land Program:  Grants and Cooperative Agreements Program - 2016/2017

Application :  Law Enforcement - Area 1 Show Documents

Index LE Needs LE Certification | Cost Estimate | ERDS
N L oy

|B ||B 4>||Ig‘u"alldate||Errurs||§PDF||Cup]r| |E5huw Tree| @"«.L"
2. Project Cost Summary

Description Grant Req. Match MNarr.

Materials [ Supplies =
Equipment Use Expenses - 12,500.00 9,375.00 3125000 =
Equipment Purchases = ]
Others =

Total Program Expenses R2717.00 3053700 13,180.00

TOTAL DIRECT EXPENSES 52,717.00 39,537.00 12.1580.00

INDIRECT EXPENSES

Indirect Costs

Indiract Costs 5,900.00 5,000.00 S00.000 [

Total Indirect Costs 5,900.00 5,000.00 S00.00

TOTAL INDIRECT EXPENSES 5,900.00 5,000.00 200.00 ||
TOTAL EXPENDITURES 58,617.00 44 537.00 14,080.00 N

Comment Line:

This will give you an overall view of the line items you have completed. To go back to any line
item, select the blue link to the left. Note: You cannot make any adjustments on the summary
page; you must return to the line item page.



ornla State Parks

Off—Highwc:y Motor Vehicle Recreation

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

|Select Level 1 Menu | Select Level 2 Menu |Select Level 3 Menu 2 Home | Logout
Timeout : 120 mins Date : Jan-11-17
Grant Applicant

Project Director
Agency Information Letter of Intent Create Application
Assign Agency Users Assign User to Projects Equipment Inventory
Technical Assist. Registration Application Status Amendment Request
Email Log Op Advance Reguest Line ltem Transfer

Grant Application
Start a New Application Enter Grant Application ‘ Grant Application Preview
Application Status Upload Documentation

Reporiing
Frogress Reports Payment Status

User NHame: festusers [ T Users J | Agency: OHV Tesf Land

California.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGrAMS Copynight & 2001-20058 HTC Global Services, Inc

Once you have completed the General Application requirements and Projects, you will need to
submit them. Click on the “Grant Application Preview” link.



fornia State Parks

E}fF—Highwc:}r Motor Vehicle Recreation

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM

IGrant Applicant IGr:ant Application IEnter Grant Application - Home | Logout
= Enter Grant Application ﬂ L] ] Timeout : 120 mins Date : Jan-18-17
*Status: ® open Al
Program: GCA-18 [] Grants and Cooperative Agreements Program - 2016/2017 s
Agency : R e R R R R OHW Test Land
Project : [==] >
Stages : [=] Status : [==] x (e
a General Application Requirements APP -W [
O G16-03-99-G01 G Ground Operations APP -W ]
G16-03-99-L01 L Law Enforcement - Area 1 APP - wm |
G16-03-99-L02 L Law Enforcement - Area 2 APP -W ]
G16-03-99-R01 R Restoration APP -P [
G16-03-99-501 5 Education & Safety APFP -P

‘ | =l walidate | | © Cancel

User HName: finams [ F Last ] | Agency: OHV Test Land

Califormia.gov Home | OLGA Home | OLGA Menu | Contact OLGA | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Policy
Powered by EGrAMS Copyright & 2001-2008 HTC Global Services, Inc

If you see the red circle with an x @, you have errors that must be removed before you can
submit. We recommend validating after you complete each tab to avoid errors at the end.



California State Parks -
% Off-Highway Motor Vehicle Recreation -:@3
LGOV

GRANTS AND COOPERATIVE AGREEMENTS PROGRAM DV

|Grant Applicant |Grant Apphcation |Gra nt Application Preview . Home | Logout

» Grant Application Preview ﬂ L] Timveout : 117 mins Date : Jan-05-17

*Status: @® open O A

Program: GCA-16 [-] Grants and Cooperative Agreements Program - 2016/2017 Ead

Agency | XOH-XOOOOMK OHW Test Land

Project : [=] bt

Stages : [-] Status : [-] x @8

0 General Application Requirements APP W

O 316-03-99-G01 G Ground Operations APP - W
G16-03-59-L01 L Law Enforcement - Area 1 APP -W
516-03-99-L02 L Law Enforcement - Area 2 APP - W [« [«
G16-03-99-R1 R Restoration AFPP - P [w] [+
G16-03-99-501 5 Education & Safety AFPF -F

‘ |"@ Submit | | O Cancel

To submit, you will check the buttons under validate and submit, then click the “Submit” button.
NOTE: You can submit projects individually, but when you submit the first project, the General
Application Requirements with be submitted. You will receive an message saying you have been
successfully moved to the next stage.



